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How to Delete a Rule in Outlook

Go to Microsoft Office Website.
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Click on Apps on the left-hand side of the page.
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https://www.office.com/

Click Outlook.
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Click Work or school account.

Apps

Word Excel @  PowerPoint

@  Outlook

Email, schedule, and set tasks.

OneDrive B Teams T8  Clipchamp

Use across Teams, Outlook, and Microsoft 365 Copilot
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Work or school account
Created by your IT department

Personal account

R Created by you

account.

Sign in with another account

It looks like this email is used with more than one
account from Microsoft. Which one do you want to

Tired of seeing this? Rename your personal Microsoft

@) oOneNote
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Sign in with your username and password.
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Sign in
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Email, phone, or Skype

Enter password

Can't access your account?
tesnnsnssanasl

Forgot my password

Sign in ancther way

Q'h Sign-in options

Enter the authentication code on the Microsoft Authenticator on your phone/tablet.
Note: Your number will be different from the number below.
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Approve sign in request

ﬁ Open your Authenticator app and approve the
~ request. Enter the number if prompted.
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Didn't receive a sign-in request? Swipe down to
refresh the content in your app.

| can't use my Microsoft Authenticator app right now

More information

Click Settings.
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Click Rules.
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How do you want yo

There should not be any Rules on your account. If there is a rule, you will need to delete it.
Click on the three dots, then click Delete rule.

Rules X

You can create rules that tell Qutlook how to handle incoming email _
Add new rule
messages. +

Show all descriptions

Example Rule D @ v

[> Run rule now

If your rules aren’t working, generate a report. f Edit rule

@ Delete rule

Click OK.

Delete rule

Are you sure you want to delete the “Example Rule® rule?






