Combination Resume
[Your Name]
[Your Address] | [City, State ZIP] | [Phone Number] | [Email Address] | [LinkedIn or Professional Website (Optional)]

Professional Summary
[2-3 sentences highlighting your skills, relevant experiences, and the type of role you are seeking.]

Key Skills
· [Skill #1 – e.g., Customer Service]
· [Skill #2 – e.g., Leadership]
· [Skill #3 – e.g., Time Management]
· [Skill #4 – e.g., Data Analysis]
· [Skill #5 – e.g., Communication]
(Add more as necessary)

Professional Experience
Job Title
[Company Name] – [City, State]
[Dates of Employment]
· [Bullet point describing a key responsibility or accomplishment]
· [Bullet point describing a key responsibility or accomplishment]
· [Bullet point describing a key responsibility or accomplishment]

Job Title
[Company Name] – [City, State]
[Dates of Employment]
· [Bullet point describing a key responsibility or accomplishment]
· [Bullet point describing a key responsibility or accomplishment]
· [Bullet point describing a key responsibility or accomplishment]

Education
[bookmark: _GoBack][Degree Program Title]
[College/University Name] – [City, State]
Expected Graduation: [Month, Year]
Relevant Coursework: [List any relevant classes]
Honors: [Dean’s List, Scholarships, etc.] (Optional)

Certifications (Optional)
Certification Name (e.g., CPR, First Aid, Software)
[Certifying Body] – [Date of Certification]

Projects or Volunteer Experience (Optional)
Project Title/Volunteer Role
[Brief description of your contributions and role in the project or organization]
