How to Elect Online Access to Your Tax Information

The following 2022 Tax Forms will be available electronically online 01/31/23:
e W-2: Wage and Tax Statement
All you have to do is consent to receive them via your MCAME Portal.

By electing to receive your tax forms in electronic format:

e You will have access to view and print your current, prior and future tax forms until you
remove your consent.

e A paper statement will no longer be produced or mailed to you.

Instructions for opting to receive your tax forms electronically.
1. Loginto MC Portal
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I forgot my password | Reset password
Update account information

New to the portal? Find your username

Security ( show explanation )

@ This is a shared or public computer (10min timeout)
O This is a MC campus or private computer (6hr timeout)

User Name:
Password:
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2. Web Advisor for Students

WebAdvisor
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WebAdvisor for Emiployees ”


https://mc4me.mccd.edu/CookieAuth.dll?GetLogon?curl=Z2F&reason=0&formdir=6
https://mc4me.mccd.edu/CookieAuth.dll?GetLogon?curl=Z2F&reason=0&formdir=6

3. Select: Financial Information
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4. Select: 1098-T Tax Information
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5. Select: Change Preferences

W-2 Information

You have opted to withhold consent to view your W-2 nnllne.( Change Preferences :}

Employment - Employee - Tax Information

Tax Information

1095-C Information 10398 Informiation

-
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Withhold my consent

| choose to withhold my consent and understand by doing so that | will not receive my official W-2 in electronic format. | also
understand that by withholding my consent, | will not have access to prior or future W-2 statements electronically. |
understand that | have the ability at any time to return to this form and consent to view my W.-2 statements electronically.

6. Select: Receive my W-2 only in electronic format. Then, click Save.

Emekvmsnt - Emploves - Tax informatian

Tax Information

W-2 Information 1095-C Information 1058 information

Sebect an opthon below to set your preferences for receiving your electronic W-2:
i ) Retehee my W-2 anly in electronic format

By selecting this option, | agree ta recehve my official W-2 ondy in electronic format. | understand that by consenting to

@, receive my W-2 in electronic format, | will not receive a paper W2 staterment. | understand that by consenting | will have
#ccess bo view and print all of my prior. current and future W-2 statements until | remove my consent. | understand that |
hawe the ability at any time to retumn to this form and remove my consent.

() Wwithhold my consent

I thoose Lo withhold my consent and understand by doing S0 that | will not receive my official W-2 in electronic farmal. |
aldso understand that by withholding my consent | will not have access 1o prior or future W-2 statements electronically. |
understand that | have the abity at any time to return to this form and consent to view my W-2 statements electronically.
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