MERCED COLLEGE

EQUIVALENCY COMMITTEE

TO:

Applicant

FROM:

Equivalency Committee

Subject:

Equivalency Application Procedures

An equivalency application must consist of the following information:

1. Request for Equivalency to Minimum Qualifications form (see below).
2. A brief letter explaining, in narrative form, why you think you meet equivalency.

3. Letters of recommendation from your former or current:

a. Employer
b. Administrator or faculty from the discipline you are requesting equivalency in 
4. The candidate must complete a comparison of upper division course work he/she has completed to the requirements for the necessary degree at one or more accredited colleges (see Course Comparison example http://www.mccd.edu/offices/hr/equivalency.html).

5. Verification of Employment form when applying for discipline where a master’s degree is not normally required.  Please verify two full years of related employment with a bachelor’s degree, and six full years of related employment with an associate’s degree (print Verification of Experience form and provide to your employer for verification http://www.mccd.edu/offices/hr/equivalency.html).
6. Submit an online application to Merced College Faculty Position postings, available at www.governmentjobs.com. Include the following in your online application:
a. Clear copies of college transcripts indicating all undergraduate and graduate course work, even course work that may not apply to the teaching discipline you are applying for.

b. Resume or CV
c. Letter of interest
d. List of professional references

The Equivalency Committee members have to make judgments based on the information provided to them by the applicant.  If information is not documented, it makes it difficult to make a decision.  If documentation is lacking, the committee may table your application until further information is submitted.

If you have any questions, please contact the Office of Human Resources: (209)384-6109.
When you have completed the Equivalency application and Course Comparison form you will need to email it to Toni McCall at mccall.to@mccd.edu.

Thank you.
MERCED COLLEGE
Request for Equivalency to Minimum Qualifications

Name of Prospective Instructor:









Address:













Discipline to be taught:












Educational Experience (Please list any degrees):








Related Teaching/Counseling experience (including dates and description of courses taught): 



Related career or vocational experience (including dates and description of work): 




Other relevant information: 











Attach appropriate documents (e.g. transcripts, letters of recommendation, Verification of Employment form 
where applicable, etc.)

I verify that the information provided is accurate and that I am requesting equivalency for the indicated discipline.

Signature of Applicant






Date

Response to Request

Dean





O  Recommended
O Not recommended
O Tabled

Dean Signature




Date

Discipline Expert, if applicable


O  Recommended
O Not recommended
O Tabled
Discipline Expert Signature


Date

Appropriate Administrator


O  Recommended
O Not recommended
O Tabled
Appropriate Administrator Signature

Date

Equivalency Chair



O  Recommended
O Not recommended
O Tabled
Equivalency Chair Signature


Date
Rev. 1/14/2020

