Student Webadvisor Waitlist Instructions by Sherry EIms
March 27, 2009
Go to the Merced College Home page www.mccd.edu

If you are uncertain how to sign on to WebAdvisor click on the Student Help Desk button to see step by
step instructions on signing in to WebAdvisor
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To go directly to WebAdvisor you can click on the MCCD WebAdvisor button below
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Welcome to WebAdvisor. You must be a currently enrolled student and within your Priority Group
registration date range in order to use WebAdvisor. As a guest you can look at class offerings but cannot
register. To gain access to registration click Log In.
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Your User ID should be your firstname.lastname

If you have never accessed WebAdvigor before your initial password will be your birthdate MMDDYY
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If you have problems signing in refer to the Student Help Desk pages to identify your User ID and reset
your password.
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When you have successfully signed on to WebAdvisor you will see this Welcome screen. To access

student screens click on the button named Students. Your welcome screen may look slightly different
than this screen, but you still want to access the s‘tudent screen.
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WebAdvisor gives students, staff, and the community access
to our databases.

Select your point of entry to the right.
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Current students can use WebAdvisor for several important functions:

9 Search and Register for classes
1 Manage your Waitlisted classes
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Pay outstanding fees

Check on your Financial Aid
Print out a class schedule

Print out an Unofficial Transcript

=A =4 =4 =

This guide will look at how to register and waitlist into classes. There are several search options here.
We are going to look at Register for Sections
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There are several search options here too. This guide will look at Search and Register for Sections
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In this screen you will enter the term that you are trying to register for, the Subject Course, Course
Number and/or Section Number. You may choose a course level if you know it, but this can sometimes
be confusing and you can search without this information. Note the drop down arrows at the end of the
subject block to help you choose a Subject Course. The more information you provide the narrower the
search. Minimal information (Subject Course and Course number ie: Biology 16 )will expand the
search to include all Biology 16 offering for this term. When you have filled in your choices click on
Submit at the bottom of the page.

Search/Register for Sections

Term | Spring 2009 Lﬂ

Starting On/After Date Ending By Date

Subject Course Level Course Section
Number

[¢)]
iy

Allied Health

.
.

.
.

Ll Lo
Ll Lo

1T

.
.

Sections Meeting After I -l Sections Ending Before I v|

Mon |~ Tue |- Wed [~ Thu |~ Frii [~ Sat [~ Sun [~

Course Title Keyword(s) I

Location I j Academic Level j

Instructor's Last Name I
SUBMIT ‘
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Here you can see the results of your search. Note tA®ailability/Capacity/Waitlist column_below.
This column will tell you if there are open seats in the class section and if there is a waitlist for that
class sectionSelect the course you wish to enrbbr waitlist for and click the Submit button at the
bottom of the page.

Section Selection Results

Narrow my search |—

Re-sort my results Term, Section Name j
Section Meeting Available/
Select Term Status Name and  Location . Faculty  Capacity/ Credits CEUs
. Information .
Title Waitlist
Spring Open ALLH-51- Merced 04/18/2009- M. 30/30/0
2009 9147 Campus  04/19/2009 Samra
(9147) Lecture
EMT | Saturday,
Ambulance Sunday
08:00AM -
05:00PM,
Vocational
Building,
Room 139
" Spring  Waitlisted ALLH-51- Merced 04/25/2009- M. 0/5/1 1.00
2009 9204 Campus  04/26/2009 Samra
(9204) Lecture
EMT | Saturday,
Ambulance Sunday
08:00AM -
05:00PM,
Vocational
Building,
Room 139
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On this screen you can choose to register, place classes on pass/no pa&ssove them from your
selections or waitlist them. Choose the correction from the drop down list and submit.

Register 74Zd Drop Sections

Action for ALL Pref. Sections (or choose below)

| [

| Preferred Sections |

Section Meetin Available/
Action Term Name and Location _g Faculty Capacity/ Credits CEUs
) Information I
Title Waitlist
‘ / j Spring  ALLH-51- Merced 04/25/2009-
2009 9204 Campus 04/26/2009
) (9204) Lecture
RG Register EMT | Saturday,
RP Register P/Np Ambulance Sunday
- 08:00AM -
RL Remove from List 05:00PM,
WL Waitlist Vocational
Building,
Room 139
Current Registrations
Drop Term iiihst/ ?ﬁgion Nameand | . tion Meeting Information Faculty Credits CEUS
H CRIM-05-1170 Merced 01/20/2009-05/29/2009 S. 3.00
N Sprmg (1170) Campus Lecture Monday, Norris
2009 Community & Wednesday, Friday
Human Relations 12:00PM - 01:00PM,
Vocational Building, Room
141
If one of my choices is not available ALL Allow me to adjust all j
SUBMIT
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Once you select waitlist for the clasgou will be taken to the results page. If you are waitlisted in
the section it will be confirmed here. At the bottom it will show you all your registered and
waitlisted classes for the term. Selecting OK is your confirmation that this information is a@ct.

Registration Results

The following request(s) have been processed:

Pass/  Section

Term Status Fail/ Name Location Meetm.g Faculty Credits CEU
. . Information
Audit  and Title
Spring On ALLH-51- Merced 04/25/2009- M. 1.00
2009 waitlist 9204 (9204) Campus 04/26/2009 Samra
EMT I Lecture Saturday,
Ambulance Sunday 08:00AM -
05:00PM,
Vocational
Building, Room
139

Here are all of the sections for which you are waitlisted (not registered):
Section

. Meetin . CEU
Term  Status Name Location _g Faculty Credits
. Information
and Title
Spring Active ALLH-51-9204  Merced 04/25/2009-04/26/2009 M. 1.00
2009 (9204) EMT |, Campus Lecture Saturday, Samra
Ambulance Sunday 08:00AM -

05:00PM, Vocational
Building, Room 139

OK

IMPORTANT REMINDER:

Students must check in with the instructor at the first class
meeting for any class that they are waitlisted in to confirm their
continued desire to register for the class. Failure to check in with
the instructor at the first class meeting could result in a student
being dropped from the waitlist for that class.
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If you have already waitlisted in a section of a course, you may not waitlist in another segtiof the
same course. If you attempt to do this you will gehis message

Register and Drop Sections

ALLH- 51-9204 - You can not waitlist in more than one section per course.

A
v
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Managing your Waitlist

To look at what classes you have on your waitlist or drop courses from your waitlist click on the Manage
My Waitlist button below.
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What's my User ID? Reqister for Sections
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In Manage My Waitlist you can see waitlisted sections and remove yourself from waitlisted sections.
Choose the option thayou want and click submit at the bottom of the page.

At this time you can not register from the waitlist.

Manage My Waitlist

Waitlisted Sections

Waitlist Expire Section Meetin
Action p Term Name and Location 4g Faculty Credits CEUs Waitlist
Status Date ) Information
Title
Active Spring  ALLH-51- Merced 04/25/2009- M. 1.00 3
i 2009 9204 Campus 04/26/2009 Samra
(9204) Lecture
EMT | Saturday,
Remove Ambulance Sunday
Register 08:00AM -

Register Pass/NoPass
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05:00PM,
Vocational
Building,

Room 139

SUBMIT

REMEMBER:

Students must check in with the instructor at the first class
meeting for any class that they are waitlisted in to confirm their
continued desire to register for the class. Failure to check in with
the instructor at the first class meeting could result in a student
being dropped from the waitlist for that class.
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